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South Carolina Governor’s Office | Office of Executive Policy and Programs

Information Technology
Contact (803) 734-9888 for questions or comments

NEW Personnel Request
OEPP IT will need the following information for all new Governor’s Office personnel
	1. Employee Name AND Title:


	First:
	    
	MI:
	 
	Last:
	     

	

	Title:
	     


	2. Office Information:


	Address:
	     

	Division:
	

	
	Room #:
	
     


	3. Contact Information:


	Work Phone:
	     
	
	Cell:
	     


	4. Accounts Needed:
	 FORMCHECKBOX 
 E-mail

 FORMCHECKBOX 
 Network

 FORMCHECKBOX 
 Blackberry
 FORMCHECKBOX 
 Cell Phone
	6. Start Date: 
	     
(mm/dd/yy)

	

	
	
	

	5. Mobile Devices Needed:
	
	
	

	
	
	
	


	7. Does the user require any special software?

	     

	8. ADDITIONAL NOTES (Does IT need to know anything we have not covered here?)

	 FORMCHECKBOX 
 Keys 
 FORMCHECKBOX 
 Parking (attach form)

 FORMCHECKBOX 
 ID Card (attached form)
 FORMCHECKBOX 
 Telephone Services

 FORMCHECKBOX 
 Fuel Pin
 FORMCHECKBOX 
 Driver’s Training
_________________________________
_________________________________



	9. Supervisor’s Information:

	Name: 
	     
	Phone: 
	     

	
	
	
	


	     
	
	

	Date
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