OFFICE OF THE GOVERNOR
Request Approval to Hire Above the Minimum
	Name of Applicant:
	
	
	HR OFFICE USE ONLY:

	Social Security Number:
	
	
	

	Applicant’s Current Salary:
	
	
	

	Proposed Hire Date:
	
	
	

	Proposed Salary:
	
	
	

	
	
	
	

	Position Title:
	
	
	

	Class Code:
	
	
	

	Pay Band:
	
	
	

	Position Number:
	
	
	

	
	
	
	

	(Band Range)      Minimum:
	
	
	

	

Midpoint:
	
	
	

	

Maximum:
	
	
	

	
	
	
	

	Percent Above Minimum:
	
	
	

	
	
	
	

	Minimum training and experience required for this position:

	

	

	JUSTIFICATION (Be specific and thorough in your response)

	

	List the applicant’s related training, education and/or experience that exceed the minimum requirements:

	

	Describe why the proposed salary is necessary to hire applicant and how inequity will not be caused (i.e., market, difficulty in recruiting/retaining, specialized/technical field, little time needed to train, etc.):

	

	

	
	
	
	

	                           Signature of Requester



Date


	

	

	
	Approved
	
	Disapproved
	
	
	

	Director of Human Resources


Date
    

	


	Agency Average Salary:
	
	

	Internal Title Average:
	
	

	State Class Average:
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