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September 4, 2009
To:
Agency Procurement Departments

The Office of Small & Minority Business Assistance and the Materials Management Office are hosting the "Successfully Implementing a Minority Business Enterprise Program" training for agency procurement staff September 30, 2009 at the Midlands Technical College Airport Campus in West Columbia. You have an option of attending either the morning or afternoon session. There is no charge for the training and instruction will be conducted by the Office of Human Resources staff. Certificates of attendance will be issued.

We will also have a demonstration by SC.Interactive of the new online

MBE quarterly reporting system, which will increase program efficiency and accuracy of reports, decrease processing time, and eliminate the need to submit paper reports to OSMBA.

Online registration for agency procurement staff (or other agency staff involved in the MBE reporting process, including procurement card administrators and facility construction staff) is available through MMO's website on the "Procurement Training" link. www.mmo.sc.gov Contact OSMBA for inquiries about the training program.
Attendees will learn how to successfully implement a Minority Business Enterprise Utilization program within their agency. 

Specifically, they will learn how to:

1) Establish annual utilization goals

2) Find appropriate vendors

3) Create strategies for meeting or exceeding goals and tracking purchases

4) Prepare and submit accurate quarterly reports

5) Adapt best practices from other agencies

In addition, they can receive assistance after the training from peers with expertise in MBE utilization. 
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